PI ARTICLE: GT Reports for Managing Sponsored Funds

This article highlights four reports you can use to help you manage your sponsored awards. Please review these
reports at least every month to ensure that you maintain familiarity with our systems/reports AND that you stay
on top of your spending. Your grant/financial administrator can assist you as needed.

Sponsored Billing Activity (Found in Webwise/CIS: https://gtcrossroads.gatech.edu/main/reports): this will

provide award demographics, and details on charges, invoices, collections, expenses, and activity by month.
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SABER Suite (Found in Workday: https://wd5.myworkday.com/gatech/d/home.htmld): a suite of four SABER
reports housed in Sponsored Reports in the Campus Reporting Dashboard in Workday and providing information
on budget, actuals, obligations, commitments, and available balances. “SABER — Sponsored Award Budget Expense
Report” is a great starting point.
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More (3)

Grants & Contracts Ad Hoc Salary Expenditure Details & Encumbrances Details (Found in LITE: lite.gatech.edu):
provides salary details on individuals paid off of your awards over specific periods of time.
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Filter Instructions:

1. To run this report first make all desired filter selections, be sure to select 'apply’ for g@sbf ter

2.To qet encumbrances be sure to select an appropriate "Encumbrance To Check Date"

3. If you'd like to change your filter selections, click 'submit’ to clear your current selections. Make your filter selections, and then click 'submit' again.

Download Instructions:

- To export to csv, dick "Download”, select "Crosstabs”, then select "G&C Ad Hoc Salary Exp & Enc Details Report”. Select "CSV" format and click download.
- To export to PDF Click "Download®, select “PDF" and then select the following options:

1. Include - Specific Sheets from Dashboard. Select "G&C Ad Hoc Salary Exp & Enc Details Report”

2. Scaling - "At most 1 page wide" and Orientation : Landscape
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Pl Award Health Check (LITE and Workday Financials): a one-stop report providing award demographics and
details on grant spending/budgets, open purchase orders, open sub-awards, and individuals paid.
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If you have any questions, please contact Josh Rosenberg at josh.rosenberg@business.gatech.edu.
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