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GRANTS MANAGEMENT SYSTEM

Overview

The Grants Management System is designed to contain all data related to sponsored
project tracking and billing. Information from the Office of Sponsored Programs and
the Georgia Tech Foundation are interfaced nightly to the Grants Management
system.

In addition to providing all of the sponsored project tracking information, the system
calculates the indirect cost, when applicable, for each sponsored project transaction
posted in the General Ledger each day and then creates an indirect cost posting
transaction for each project that is passed to the General Ledger. Calculating
indirect cost on a daily basis on the actual encumbrances and expenses ensures that
the most current information is available at all times. The General Ledger Expense
Report now reflects the indirect postings as they occur, eliminating speculation on
the true “available” balance.

Another benefit of the Grants Management system is a nightly posting to the
General Ledger of the Georgia Tech Foundation “Other Memo” postings. GTF Other
Memo postings identify all budgets and payments made directly through the
Foundation Accounting department. (These invoices do not go through GT Accounts
Payable.) These GTF payments are recorded in the General Ledger as “Other Memo”
transactions. Other Memo transactions are also created for NEETRAC facilities and
residual accounts.

The Other Memo category is subdivided as follows:

Type Account Description

Expense 985110 Sponsored Other Memo-PS

Expense 985500 Sponsored Other Memo-FB

Expense 986400 Sponsored Other Memo-TR

Expense 987100 Sponsored Other Memo-M&S

Expense 987119 Sponsored Other Memo-Entertain

Expense 987800 Sponsored Other Memo-TU

Expense 988100 Sponsored Other Memo-EQ

Expense 989100 Sponsored Other Memo-FA

Expense 987500 Sponsored Other Memo-NEETRAC Facilities
Expense 987600 Sponsored Other Memo-NEETRAC Residual

Changing/ZAdding Sponsored Budgets

Budget Revision Requests are processed through the Grants Management system. A
web page is provided to enter the Budget Revision Request data including approvals
and notification information. Upon completion of the Budget Revision review,
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Grants and Contracts will enter the budgets as requested or notify the requestor if
additional information is necessary.

Reporting Capabilities

The Grants Management system provides additional “drill down” capabilities on the
Project Expenditure and Budget Report (PEB). By “drill down” we mean that
information provided at a summary level by fund/project/category can be viewed at
the detail level by clicking on the detail button.

Other information such as Project Status Reports provides a high level summary of
the demographics and available balance at the Fund/Project level. Information
regarding expired, or soon to be expired, projects is also available.

Access for the PDPI

The Project Director/Principle Investigator is not required to attend training. As
Campus Administrator for your department, you are responsible for requesting
access to the Grants Management Web Reports, teaching the PDPI how to run
reports, and most importantly, ensuring that the PDPI understands how to “read”
the reports and correctly analyze/interpret the data.

When requesting access to the Grants Management web reports via
gc.ask@business.gatech.edu, please specifically identify those users who
are authorized to submit Budget Revision requests. The Primary person in
each unit should initiate all requests for access to the Grants Management
system.
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GM FUND/PROJECT RELATIONSHIP

GL Fund

GM Fund

All Fund Values

Axxx through
ZXXX

Projects
(Speedtype)
GM FunND GL FuND PROJECT
R6599 R6599 3506C53
ING M R6599 R6599 3506C71
N GRANTS MANAGEMENT R6599 R6599 3506C72
ALL Projects, BOTH
State and Sponsored, > Sponsored
Projects
related to one Award have
the same FUND No.
J
In General Ledger State )
and Sponsored projects RE599 10010 3501356
have a separate Fund.
> Matching
Funds
J
R6599 Q9144 3506C63 } GTRC
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LOGGING ON TO WEB GRANTS MANAGEMENT

Two Criteria

There are two criteria that must be met before you will be granted access to the
Grants Management System:

1. Send an email to Grants and Contracts at gc.ask@businessl.gatech.edu
requesting access, and
2. Complete the Grants Management for Campus Administrators training.

To access the Grants Management system log onto the TechWorks home screen.
Navigate to the “Sponsored Projects” pagelet and select the “Web Grants
Management” link.

@Back > J @ @ :_h /':) Search ‘;}{Fa\tor\tas @ L::jv :\" @ = |_.| ﬁ ‘3

Address ‘@ https:f techwarks, psauth, gatech.edu: 5943fpsp/paprod/EMPLOYEE/EMPLh/rtab=DEFALLT

v|Gn

Lirks >

My Page ‘Welcome Campus Admin

Employee Self Service R

Personal Information Home
14 Mavigate to all your personsl information and
transactions from this main pacge.

Benefits Homne
?é“ havigate to all your benefits information and
transactions from this main page.
ﬁ-‘- P: oll and Compensation Home
% Mavigate to al your payroll and compensation
informstion from this page.

Campus Publications

Georgia Tech Newsroom
Mews about the Institute,
Campus Life, Research,
Awards MHonors, Alumni and
Economic Development

Georgia Tech Calendar &
Events

Access to Today's Calendar,
Acadernic Calendar, Other Tech
Calendars & Carnpus Events

The Whistle
Wieekly faculty and staff
newspaper

Personalize Content Layout Wednesday, March 8 2006 10:45 &M Velcome
| TechWaorks Menu

News

Home | Add Links | Sign out

My Links ‘

Marjorie Ellen Reece

Biweekly Time
Access all biveekly time
functions

\‘u‘{d“‘;‘ 4 Vacation and Sick
\\3\‘ ¥ u.‘f‘ Acceszs all vacation and sick
§| functions
Summer School Actiity
Access all summer school pay
activities

Payroll and HRMS Reports
Access all departmental Payroll
and HRMS reports

i

Salary Planning &
Distribation
Salary Planning & Distribution

[ -[x]

Admin & Finance News

_ Fiscal Year 2006 Closeout
own Hall Meeting

Adiscussion on the fiscal

closeout of the Institute's hooks

ic arhadiled for Tnasdaw

Dictionary and Thesaurus

B mE|

GT Admin Services - GTASC

My Reports RN -

e S

HR Administration RO

Sponsored Projects EEE

>
&

HEEHEE

=

Freq. Links to Sponsored Proj
GRANTS.GOV - Proposals
Human Subjects - Online App
ICOL - Proposed Status

MNew Funds

Q5P - Caontract Info System
SPD Training Toolbox
OverheadiFringeiTuition Rates
PEB Report (FY2001 and prior)
Project Mumber Lookup

SPD Training Yidea

Web Grants Managerment
WeblWise Research Admin
Forms

Lists

Reports

Policies

Sponsoered Projects Categories

A
R

h

@ https:/ftechworks, psauth.gatech. edu;5943/pspfpaprod EMPLOYEEJEMPL e/ Purl=httpste3a%:2F % 2Fatwebapps. gatech .edue2Fcfprod%e 2F grantsys
po
i4 start

= B@F

@ Ellen Emicr... | Tom..

¥l ado..

é Q Local inkranet

& Eud...
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Alternately, you can navigate to the “GT Admin Services — GTASC” pagelet and then

click on the “Sponsored Projects” link.

File Edit Wiew Faworites Tools Help

echWorks - Microsoft Internet Explorer

ST

Back v = v (D #at | @ Zearch [HFavorites  EMeda (H | B-S=E

Address I& https:fftechworks. peguest. gatech.edu: 5963 {psp,/paprodg EMPLOYEEJEMPL h/7ab=PAPP_GLEST

ﬂ @G |Links 25

o0 [ |5

Sign out
Saturdsy, January 7, 2008

Faculty & Staff Sign-In GT Admin Services - GTASC

ZA0PM

— X (] eicome
GT Account: 2 2 g

Passward:l
Login | Reset |

Account/Password Information

services

more ...

d‘ Search - | @N"" ﬁ @Dbluck&d | M Check - S Autolink - ] Autoril EOptiUns &

Georgia Tech is pleased to offer
Techiiorks, a user-friendly, role-
bazed gatewsay to the Instiute's
adminiztrative systems and

DIRECTORIE o

Business Services Shortcuts... (=

[»] HR Administration
[*] Financial Administration
[¥] Sponsored Projects

[*] Procurement

Change Password

By logging into this application, I agree to
adhere to the
GT Data Access Policy and Computer and
Network Usage Policy
as well as all other GT policies governing the
appropriate use of Institute Resources.

[¥] Active Faculty and Staff
[*] Former Emplovee

[¥] New Faculty and Staff

[¥] Retirees/Surviving Spouses

If you have any gquestions or comments about this

Employee Resources e

[¥] campus Services

Hews & Announcements

Travel: Mileage
Reimbursement Rate Update
The mileage reimbursement
rate was decreased to 44.5
cents per mile, effective for
travel beginning 01/01/06

site, please visit Get Help or Report Problem?

Financials 8.8 Upgrade
Complete

The new financials system is
novw available via Techorks

Contact us/Report an Issue

[l BuzzCard Account =l
’_ ’_ E &0 Internst

| LOSOII

You then click on the “Web Grants Management” link.

ponsored Projects Home - Microsoft Internet Explorer

File Edit View Tools  Help
Back ~ =+ (D 7t | @ search  [EFovorites  EMeda (% | B-S ==
Address@https:,r,rtechwnrks.psguest.gatech.edu:596ajpsp;papmdg;EMPLOVEE;EMPLJ';;’WEELIB_EPPSC.HOMEPAGE.Fielanrmu\a.15cript_AppHP?scname:ADMN_SPONSORED_P\j @60 |L|nks 2

j‘ |Clsearch ~ | QN 52 Bhoblocked | A5 Check = '\ Autolink ~ ] Autoril e Options &

. CAMPUS MAF . DIRECTORIES Do

Business Services Shortcuts,., - ][]

Favorites

Sign out

Sponsored Projects

= Business Senices

[ HR Administration

L Financial Administration
< Sponsored Projects

Sponsored Projects Department Home Pages

Frequent Links
@ GRANTS GOV - Proposals

[» Frequent Links Categories Accounting Services
I» Sponsared Projects Hurman Subjects - Online App Accounts Pavable Accounts Pavable
Categaries ICOL - Proposed Status Aweards Controller's Office
I Departrent Horme Mew Funds Chart of Accounts Financial Systerns Managerrent
Pages OSP - Contract Info Svstern Deliverables Georgia Tech Research Caorp.
> Farms SPD Training Toalbox Grants and Contracts Geargia Tech Research Inst
> Reports OverheadFringeTuition Rates Licensing Geatiia Tech Foundation
b Lists FPEB Report (FY2001 and priar Package Tracking Grants and Contracts
[> Palicies Project Murmber Lookup Proposals Office of Sponsared Pragrams
[ Applications SPD Training Yideo Technology & Licensing
[ Other YWeb Grants Management gy Furchasing

Webiise Research Admin

—

ravel

[> Procurement

[ Campus Services

[» Employee Resources
[ ¥elcame to Techiorks
I My Financials
— My Financials
— My Help

T Py (i

Policies
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Once you click on the “Web Grants Management” link you will be prompted to log
into the Grants Management system. Enter your assigned PeopleSoft Login Id and
current Password.

3 Web Grants Management - Microsoft Internet Explorer

File Edit Yiew Favorites Tools  Help

Bk + = - D 7t | @ zearch [GFavorites  Meda (F | E- S et g

Address IEhttps:,l’,l’techworks.Dsguest.gatech.edu:5963,ipsm‘papmdg,l’EMPLOYEEJ‘EMPLJ‘e,l’?ur\=https°/oaa°foZF°/oZthwebanps.gatach.edu%2chDrod%ZFgrantsys%zf j (‘v)Go |Links bl o

kel |GDOSIC-| j‘ |Clsearch - | @N'“! 5 5o tlocked | *BC Check - %, Adtolink - ] AutoRll MR Optiens
ﬁc‘m ' T —
= TechWorks

= Fregquent Links
— GRANTS.GOY -
Proposals
— Human Subjects -
Online App.

—ICOL - Proposed Login:

Status

~ Mew Funds Password:

— 0SP - Contract [nfo
Systemn

— SPD Training Taolbok Login | Clear

— CwverheadFringeiTuition
Rates

— PEB Renott (FY2001 By logging into this application, I agree to adhere to the
and prior GT Data Access Policy (DAP) and Computer and Network Usage and Security Policy {CNUSP)
— Project Murmber as well as all other GT policies governing the appropriate use of Institute Resources.
Logkup

— SPD Training Yideo

ment
& Research Login

[ Sponsored Projects
Categories

[ Department Home
Pages

b Forms

[» Reports

[» Lists

[> Palicies

b Applications al | i
|@ Error on page. lililg 0 Internet
iglstart |J @ & @ (@] ”“ Mlcms...l @GM Ma...I & Eudar, . I QMicros...l S.B 5cm| @GM Ma...I @Wemel |<I|EB!$@% 3@0 2:12 PM

If you have any questions or comments about this site, please email ge.ask@business.gatech edu

=
&
o
n
o
=

Remember, there are two criteria that must be met before you will be granted
access to the Grants Management System:

1. Send an email to Grants and Contracts at gc.ask@business.gatech.edu
requesting access, and
2. Complete the Grants Management for Campus Administrators training.
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‘3 web Grants Management - Microsoft Internet Explorer

File Edit “iew Favortes Tools  Help

B 7t | @search [GiFavorites EiMedia 4 | B- S = E

Address IE https:f techworks. psguest. gatech. edu: 5963fpsp/paprodgfEMPLOYEE JEMPL fef furl=https=3a% 242 Fgtwebapps gatech. edust2fcfprod e 2fgrantsysse.2f

j @G0 |Lir|ks el o

e |Gogslg.|

= Fraguent Links

— GRANTS.GOY -
Proposals

— Hurnan Subjects -
Online App

—1C0L - Proposed
Status

— Mew Funds

— DSP - Contract Info
Systermn

— SPD Training Toolbox
— Cwerhead/Fringe/Tuition)
Rates

— PEB Repart (F¥2001
and prioty
— Project Mumber
Lookup
D Training Yideo

[» Sponsored Projects
Categaties

[ Department Home
Pages

I» Forms

[* Reports

[> Lists

[- Policies

j| Search - ‘ @N""‘ @ @Ublock&d | "5 Check = ""\ futolink - :l AutoF| EOptlons P4

Login:

Password: [<= h

Login | Clear

By logging into this application, I agree to adhere to the
GT Data Access Policy (DAP) and Computer and Network Usage and Security Policy {CNUSP)
as well as all other GT policies governing the appropriate use of Institute Resources.

Business Services Shartcuts.., - H

Your
password
is not
displayed

Login

I Applications

-4

If you have any questions or comments about this site, please email ge.ask@business.gatech.edu

|@ Etror on page.

Note that you can always

dstart||| 1] & D O >

Click _t°gin

| Mic...l Bem .| Gric.. | Bae..| lze.. | [Hms...| @WE...'&

ask questions by sending
an email to this address.
Click on this link and you
will be routed to the
Eudora email system.

| OSSO

Forgot your password?

Send an email to admin.accounts@oit.gatech.edu requesting your password be

257 PM

reset. The security administrator will notify you by email when your password has

been reset.
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Grants Management Main Menu

The Grants Management Main Menu is displayed.

3 ¥eb Grants Management - Microsoft Internet Explorer

File Edit View Favorites Tools  Help

EEack v = - @D at | Qsearch [FiFavorites EiMeds (4 | B =N=E|

Address I@ https:ftechwarks psguest, gatech. edu: 5963fpsp/paprodgfEMPLOYEEEMPL fef furl=https 9 3a% 2% 2f gtwebapps gatech. edu%t 2fcfprod3t2fgrantsys % 2f

j @an |Links 2=

j | Search

= Frequent Links

— GRANTS.GOV -
Proposals

— Hurnan Subjects -
Online App

= 1C0L - Proposed
Status

— Mew Funds

— DSF - Contract Info

Invoice History by Fund

- | @M g2 Bhoblocked | 4 check - S Autolink - (] uterl] Rl options 4

Business Servicas Shorteuts.., B (e

sTE

Systerm
— SPD Training Toolbo
— Cwerhead/Fringe/Tuition)
Rates

90 Days to Expiration Date
Past Term Reports

PDPI Lookup
I

— PEB Report (F¥2001
and prior)

— Project Mumnber Grants Menu

Logout

Lookup
— SPD Training Videno

—WebWise Research
___Admin__
[» Sponsored P

Categories
[ Department Home

Pages
I» Forms
[ Reports
[> Lists
[- Policies
[> Applications

M ED

If you have any questions or comments about this site, please email ge.ask@business .gatech.edu

|

@

| »
[ [ [&@mnten:

| OSSO

R start “ e S0 > J [2&]Microsoft Excel | 3 M Marual

| [@insert Clipart | 1®GM Manual 8.6 ..‘l ] Web Grants Ma.‘.l |<E|1ﬂg 4] %E’a@o 3135 PM
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REVIEWING A FUND OR PROJECT

Project Demodgraphics and Budget Information

Your department has been awarded a new project. Grants Management has sent
notification that the appropriate budget and expense project ID(s) [also referred to
as Speedtype(s)] have been established. As you are responsible for your
department’s activities associated with establishing a new project, use Grants
Management to verify the project “demographics” have been entered correctly.

The Project Expenditure and Budget (PEB) report will provide this information.

The Grants Management Reports Main Menu is displayed. Click on the “Project
Expense and Budget Report” link.

| 3 weh Grants Managemen! (& x|
File Edt ‘isw Favortes Tools  Help |
Eback ~ = - (@ (8 A} | @search [EFavorites Elimeda (4 | By S =1 E Qh
=

o]

o]

=] @ |tk >

Address |@ https:f techworks. psguest. gatech. edu: 5963fpsp/paprodgfEMPLOYEE JEMPL fef furl=https=3a% 242 Fgtwebapps gatech. edust2fcfprod e 2fgrantsysse.2f

” |CO-Jg|BvI j| |G| search + ‘ @New‘ @a @Ublock&d | B Check = & sutalink - AutarH EOptlons &

]

| - GAMFUS HAF | DIRECTORIES. - SITE SERRCH

| G “Te g'ﬁ :- 7 _’_._':__'. ]Business Services Shartcuts.., ;Ilﬂ
= TechWorks

E Home Slgn out a

Grants System Menu Date/Time: 01/07/2006 03:10:52 PM _Database: Production User ID: MR227 9

=1

Click on Project

Project Expense and Budget Report
Budget Revision to Sponsored Project]
Project Status Report

Invoice History by Fund

00 Days to Expiration Date

h

Expense and
Budget Report

Past Term Reports
PDPI Lookup

Grants Menu Logout

If you have any questions or comments about this site, please email ge.ask@business.gatech.edu

| OSSO

ré_ |4 Internet

|&] Done
#start||| ] & @ O ”|] Micms.‘.l @JGMMa...| &Micrus...| 5.8 s;..| Insert...l @WEbG...I @GMMa‘..l [ ool D BRED  snem

The PEB report parameter selection page is displayed.
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| YWelcome Marjorie Ellen Reece
~lProject Expense and Budget Report Date/Time: 03/1%/2006 12:43:47 PM Database: Production User ID: MR227

t nent Selection Criteria
— Qwerhead History by

Project <4
— Projects by Fund Setid: IGT
~ Proiects by G Fund Defaults to and should
— Project Expense Budoet GM Fund: I 7 ”

= o always be “GT

[ Reparts .
[ Letter of Credit Project ID: I

[ Manth End Close

[+ Invoicing
[ Wielcaome to Techiorks Fiscal Year: |2DD? .
[ My HR _ <4— | Defaults to current FY/Acct Period
- My Financials Period: |3

[ Employee Self Service

- Manager Sel-Service

[ Salary Planning / Distribution

[- Purchasing

[ Asset Management Submit | Clearl

[- General Ledger

[- Set Up FinancialsiSupply
Chain

Please enter either GM fund or Project (or part of Project) for a Fiscal Year and Accounting Period.,

[ Administrative Systarns PEER Main Grants Menu Logout
[ Financial Tree Manager

[ Reporting Tools | If vou have any questions or comments about this site, please email ge.ask@business. gatech.edu
- PeopleTools

= by Financials

You can select by GM Fund or just one Project ID. Enter the Fiscal Year and the
Accounting Period. (Remember Accounting Period designates the month of a
Fiscal Year not a calendar year. 1 = July and 12 = June.)

Note: If selecting GM Fund you must enter the entire Fund number. For example:
R6599. The report cannot accommodate multiple fund information. However,
you can request multiple project ids by entering a portion of the project id
and adding a percent sign. For example: 3506%.

Click Submit.

Setid GT
GM Fund R6599

FY 2006 / Period 12

Fund Summaries

Complete Report GM Fund Summary |Cost Share Summary Sponsored Summary

Project Summaries
Prime Project ID displayed as BOLD

;360]861: Type Sponsor Name PI Name Project Title Reports
MNATIOMAL SCIEMCE
FOUNDATION/GENERAL
MNATIOMAL SCIEMCE
FOUNDATION/GENERAL
MNATIOMAL SCIEMCE
FOUNDATION/GEMERAL
MATIOMAL SCIEMCE
FOUNDATION/GEMERAL

MEASUREMEMT OF AERSOLS AMD TRACE GASES IM MEXICO CITY |Complete,
OUTFLOW DURING MIR.., Surmary
MEASUREMEMT OF AERSOLS AMD TRACE GASES IM MEXICO CITY |Complete,
OUTFLOW DURING MIR.., Surmary
MEASUREMEMT OF AERSOLS AMD TRACE GASES IM MEXICO CITY |Complete,
OUTFLOW DURING MIR.., Surmmary
MEASUREMEMNT OF AERSOLS AMD TRACE GASES IM MEXICO CITY [Complete,
OUTFLOW DURING MIR.., Surmnmary

3506C53 SPSD

3506C71  |SPSD

3506C72  |SPSD

3501356 |CSHR

GTRC MATCHING ACCOUNT FOR 3506C53 Complete,

3506C63 |CSHR|GTRC Surmnmary

Type: SPSD = Sponsored Project, CSHR = Cost Share Project

PEB Main Grants Menu Logout:

If you have any questions or comments about this site, please email ge.ask@business.gatech.edu
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The Fund Report options are displayed. Every Project associated with the Fund is
listed with two report options at the Project level.

Select Complete Report

Fund Summaries

>

Complete Report i5M Fund Summary |Cost Share Summary |Sponsored Summary

“Complete Report” option selected

Principal
Investigator:

Sponsor:
Avrard Number:
Start Date:

End Date:

F&A Rate:

Title:

Budget:

Funded Amount:

Closeout Status:

S10 Salaries and Wages Dammma DEBDQDDE |- Details -

Fund Summary Fund Details  Fund SPD Details

Georgia Institute of Technology
PROJECT EXPENSE AND BUDGET REPORT
Fund Summary

Setid = GT
06/01/2006 to 06/30/2006

I LI

GM Fund/GL
NATIOMAL SCIENCE FOUNDATION/GENERAL Fund: RBS59/RE59S
ATM-05132033 DU
09/15/2005
08/31/2008 Billing Group:
See Detail Project Accountant:
$292,418.00 F&A Base: See Detail Project
MEASUREMENT OF AERSOLS AND TRACE GASES IN MEXICO Cost Share £49,634.00
CITY OUTFLOW DURING MIR... Obligation:

Contract Value: £513,958.00

Month Fiscal Year Total Contract
0.0o 100,433.93 100,433.93

The initial Fund Demographics and original budget for each category are displayed.

Sponsored budget cateqgories:

S10 Salaries and Wages S55 Sub Non-MTDC

S20 Fringe Benefits S60 Tuition Remission

S30 Domestic Travel S70 Equipment with title GT

S35 Foreign Travel S80 Equipment with title Non-GT
S40 Materials and Supplies S85 Sponsored Other Memo

S50 Sub MTDC(Modified Total Direct Cost) S90 Sponsored Indirect

Each sponsored category identifies the following balances:

Budget:

Pre-Encumbrance:

Encumhnance: are updated nightly to reflect the
Expense: budget and expenditure posting
Balance: transactions that occur each day.

Note: The_Fund Life-to-Date
balances are displayed. The balances

FISCAL YEAR 2006 REVIEWING A NEW PROJECT 12
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PROJECT REVIEW AND MONITORING

As project activities progress you are often requested to provide financial
information to the Principle Investigator and the Department Chair. The types of
information frequently requested are expenditure amounts, salaries, and new
allocations to the award. There are now several tools that can assist you in
determining this information, such as a standard General Ledger Report, standard
SPD Report, or using the GL or SPD Ad-hoc Reporting Tools. Depending on the type
of information requested, it may take a combination of tools to obtain all the data.

The PEB Report is designed to provide all sponsored financial information in one
report. The report is designed to provide both summary and detail information. The
Fund summary information is displayed first. From that point you have the option to
look at Fund data in more detail by displaying Project summaries. From the Fund or
Project summaries, you can review transactions in detail for each category.

Setid GT
GM Fund R6599
FY 2006 / Period 12

Fund Summaries

Complete Report GM Fund Summary |Cost Share Summary | Sponsored Summary

Project Summaries
Prime Project ID displayed as BOLD

Project

D Type |Sponsor Name PI Name Project Title Reports

MATIONAL SCIENCE
FOUNDATION/GENERAL
MATIONAL SCIENCE
FOUNDATION/GEMERAL
MATIONAL SCIENCE
FOUNDATION/GENERAL
HATIONAL SCIENCE
FOUNDATION/GENERAL

MEASUREMEMT OF AERSOLS AMD TRACE GASES IN MEXICO CITY |Complete,
OUTFLOW DURING MIR.., summary

MEASUREMEMT OF AERSOLS AMD TRACE GASES IN MEXICO CITY |Complete,
OUTFLOW DURING MIR.., summary

MEASUREMEMT OF AERSOLS AMD TRACE GASES IN MEXICO CITY |Complete,
OUTFLOW DURING MIR... summary

MEASUREMEMNT OF AERSOLS AMD TRACE GASES IM MEXICO CITY |Complete,
OUTFLOW DURING MIR... summary

3506C53 |SPSD

3506C71  |SPSD

3506C72  |SPSD

3501356  |CSHR

GTRC MATCHING ACCOUNT FOR 3506053 Complete,

3506C63  |CS5HR|GTRC Summary

Type: SPSD = Sponsored Project, CSHR = Cost Share Project

PEB Main Grants Menu Logout

If you have any questions or comments about this site, please email go.ask@business .gatech .eduy

FISCAL YEAR 2006 PERIODIC PROJECT REVIEW 13
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Fund-Level Report Options

”

You have four high-level report options at the Fund level. Click on the “report name
you want displayed. Click on the browser “Back” to return to the main PEB Report

and select another summary report.
v v v v

Fund Summaries
Complete Report GM Fund Surnmary  [Cost Share Surmmary |Sponsored Sumrmary

1) Complete Report — lists Fund Summary, Fund Details, and Fund SPD Details

> Fund Summary Fund Details  Fund SPD Details

Georgia Institute of Technology
PROJECT EXPENSE AND BUDGET REPORT
Fund Summary

Setid = GT
06/01/2006 to 06/30/2006
Principal _ Project ID: I
Investigator: GM Fund/GL
Sponsor: NATIONAL SCIENCE FOUNDATION/GENERAL Fund: ANl
Award Number: ATM-0513035 Department:
Start Date: 09/15/2005
End Date: 08/31/2008 Billing Group:
F&A Rate: See Detail Project Accountant:
Funded Amount:  $292,418.00 F&A Base:
o MEASUREMENT OF AERSOLS AND TRACE GASES IM MEXICO Cost Share £40,634.00
UL CITY OUTFLOW DURING MIR... Obligation: ’

Contract ¥Yalue: $£5132,958.00

Closeout Status:

S10 Salaries and Wages nammnoa HDBBDQDDE |- Details -

Month Fiscal Year Total Contract
Budget: 0.00 100,433.93 100,433.93 |,
< >

Click on one of the Fund Summary options to move to that section of the report.
Or, use the scroll bars to move up and down the report.

Note: Use the browser print functions to print the report. For best results change
the print page setup to “Landscape” with a right margin of “.25.”

Total Balances are always LIFE-TO-DATE, from the inception of the project
through the Fiscal Year/Accounting Period selected on the PEB parameter selection

page.

Detail transactions are displayed for the time period selected.

FISCAL YEAR 2006 PERIODIC PROJECT REVIEW 14
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2) GM Fund Summary - lists the Fund Demographics and Fund balances by
category, including both sponsored and cost-sharing projects.

Georgia Institute of Technology
PROJECT EXPEMNSE AMD BUDGET REPORT
Fund Summary
Setid = GT
0E/01/2006 to 06/30/2006

Principal Project ID: [ WE

tnvestigator: T &M Fund /GL

Sponsor: NATIONAL SCIENCE FOUMDATIOM/GEMERAL Fund: RE329/RE59S

Award Number: ATM-0513035 Department:

Start Date: 09/15/2005

End Date: ne/21/2008 Billing Group: GTRC

F&A Rate: See Detail Project Accountant: _ _

Funded Amount: $292,418.DD F&A Base: See Detail Project
- MEASUREMENT OF BERSOLS AND TRACE GASES IM MEXICO Cost Share $40,634.00

LU CITY OUTFLOW DURING MIR... Obligation: ’

Contract Yalue: $£513,958.00

| [ B |

Closeout Status:

Month Fiscal Year Total Contract
Budget: 0.00 100,433.93 100,433.93
Pre-Encumbrance: 0.0a 0.0a 0.0a
Encumbrance: -1,750.00 0.00 0.0o
Expense: 2,530.00 41,316,935 41,316.95
Balance: 59,117.00 2
< >

3) Cost Sharing Summary - lists the Fund Demographics and Fund balances by
category for all cost sharing budgets and expenses.

Georgia Institute of Technology
PROJECT EXPENSE AND BUDGET REPORT
Cost Share Summary

Setid = GT
06/01/2006 to 06/30/2006
Principal Project ID: N
Investigator: GM Fund/GL
Sponsor: NATIONAL SCIENCE FOUNDATION/GENERAL Fund: RE309/REID9
Award Number: ATM-0512035 Department:
Start Date: 09/15/2005 o
End Date: DB/31/2008 Billing Group: GTRC
F&A Rate: See Detail Project Accountant: _ _
Funded Amount: £202 418,00 F&A Base: See Detaill Project
. MEASUREMENT OF AERSOLS AND TRACE GASES IN MEXICO Cost Share £40,624.00
Title: CITY OUTFLOW DURING MIR... Obligation: :

Contract Yalue: $513,958.00

| kRN D |

Closeout Status:

Month Fiscal Year Total Contract
Budget: 0.00 20,873.93 30,873.93
Pre-Encumbrance: 0.00 0.00 0.00
Encumbrance: 0.00 0.00 0.00
Expense: 0.00 15,436.93 15,436.93
Balance: 15,437.00

4) Sponsored Summary - lists the Fund Demographics and Fund balances by
category for all sponsored budgets and expenses (excluding cost sharing).

FISCAL YEAR 2006 PERIODIC PROJECT REVIEW 15
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Project-Level Report Options

You have two report options at the individual project or subproject level.

Project Summaries
| Prime Project 1D displayed as BOLD

RHSJEEE Type ‘Sponsor Name

D
3506C53 |SPSD ‘NATIONAL SCIENCE

‘Pruject Title ‘Repurts

PI Name

‘MEASUREMENT OF AERSOLS AND TRACE GASES IM MEXICO

wn

FOUNDATION/GEMERAL CITY OUTFLOW DURING MIR...
3506071 ||SPSD MATIONAL SCIENCE MEASUREMEMT OF AERSOLS AMD TRACE GASES [N MEXICO Complete,
FOUNDATION/GEMERAL CITY OUTFLOW DURING MIR... SUMMAry WK

MEASUREMEMT OF AERSOLS AMD TRACE GASES [N MEXICO Complete, A
CITY QUTFLOW DURING MIR.., Summary 4

MNATIOMNAL SCIENCE
cellltere ||l ‘FOUNDATION,#'GENERAL

‘3501356 o ‘NATIONAL SCIENCE

MEASUREMEMNT OF AERSOLS AMD TRACE GASES I[N MEXICO Complete,
CITY OUTFLOW DURING MIR.., summary

bl

FOUNDATION/GEMNERAL

R Complete,
3506C63 |CS5HR ‘GTRC GTRC MATCHING ACCOUNT FOR RE6599-3506C53 Suramar

Type: roject, CSHR = Cost Share Project

Every project id within the Fund is listed; the prime project is bolded. You have the
option of reviewing the

Complete Project Report (lists Project Summary, Project Details and Project SPD
Details.) Or, choosing a
Summary Report (lists the budget and expense balances by category.)

1) Complete Report — lists Fund Summary, Fund Details, and Fund SPD Details:

Project Sumrmary Project Details  Project SPD Details

Georgia Institute of Technology
PROJECT EXPENSE AND BUDGET REPORT
Project Summary
Setid = GT
06/01/2006 to 06/30/2006

Principal _ Project ID: 3506C53

Investigator: GM Fund/GL

Sponsor: NATIONAL SCIENCE FOUNDATION/GENERAL Fund: RE599/R6599
Award Number: ATM-0513035 Department:
Start Date: 09/15/2005
End Date: 08/31/2008 Billing Group:
F&A Rate: 49, 4% Accountant:
Funded Amount:  £286,113.00 F&A Base:
Title: MEASUREMENT OF AERSOLS AND TRACE GASES IN MEXICO Cost Share £0.00
) CITY OUTFLOW DURING MIR... Obligation:

Contract Value: £0.00

Closeout Status:
Project Status: Active

B o B

Month Fiscal rear Total Contract
Budget: 0.0o 69,560.00 69,560.00
Pre-Encumbrance: 0.00 0.00 0.00

Click on one of the Project options to move to that section of the report.
Or, use the scroll bars to move up and down the report.

FISCAL YEAR 2006 PERIODIC PROJECT REVIEW 16
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Total Balances are always LIFE-TO-DATE, from the inception of the project
through the Fiscal Year/Accounting Period selected on the PEB parameter selection

page.

Detail transactions are displayed for the time period selected.

2) Summary Report lists the Project Demographics and the budget and
expenditure balances for each category.

Georgia Institute of Technology
PROJECT EXPENSE AND BUDGET REPORT
Project Summary
setid = GT
06/01/2006 to 06/30/2006
Principal Project ID: 3506C53
Investigator: GM Fund/GL
Sponsor: NATTONBL SCIENGCE FOUNDATION/GENERAL Fund: RE595/RES9S
Award Number: ATM-0513035 Department:
Start Date: 05/15/2005
End Date: 08/31/2008 Billing Group:
F&A Rate: 49.4% GRENIZIS
Funded Amount:  $286,113.00 F&A Base: MTDC
Title: MEASUREMENT OF AERSOLS AMD TRACE GASES IN MEXICO Cost Share £0.00
: CITY OUTFLOW DURING MIR... Obligation:
Closeout Status: Contract Value: £0.00
Project Status: Active

You can look at the detail transactions for any category by scrolling to the desired
category.

STE——— B oo -l

Month Fiscal Year Total Contract
Budget: 0.00 69,560.00 69,560.00
Pre-Encumbrance: 0.00 0.00 0.00
Encumbrance: -1,730.00 0.00 0.00
Expense: 2,620.00 25,880.00 25,880.00
Balance: 43,680.00

Click on.

The detail posting transactions for the Fiscal Year/Accounting Period entered on the
parameter selection page are displayed

v v I e

510 Salaries and Wages heading to
Date Description Source Campus Ref Other Ref Account |Budget| Pre-Enc| Encumbrance | EJ re-sort the
0&/23/2006 |SPD Encumbrances |EMC 511430 0.00 0.00 -1,750.00 detail
06/23/2006 i transactions
T Payroll Postings HF. 511430 0.00 0.00 o001
06/12/2006 .
lich for SED Payroll Postings HF. 312100 0.ao0 0.ao0 0.0o0) 1,080.00

Salaries and Wages Totals: 0.ao0 0.ao0 -1,750,00 | 2,830.00

GRAND TOTAL: 0.0o0 0.0o0 -1,7530.00| 2,830.00
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Still can’t find a certain transaction amount you were looking for? Change the date
range of the details.

T T G

Enter the From and To dates of the posting transactions you want retrieved. Online
detail transactions are available from July 1, 1999 forward.

540 Materials and Supplies

In our example the date was changed from 06/01/2006 to 06/30/2006 to
07/01/2005 to 06/30/2006. Records are listed in descending order by date. (Most
current first.)

540 Materials and Supplies

Date Description Source Campus Ref Other Ref |Account  Budget Prs;: Encumbrance  Expense

06/06,/2006 C/T 000013259 FROM C5T 451462 F27200 0.00 ) 0.00 000 2,825.00
I506B53

06/05,/2006 |Amptek Inc AP 3500014208 00474102 714100 0.00 ) 0.00 0.00) 2,046.00

06,/05/2006 Amptek Inc PO 3500014208 00474102 714100 0.00 | 0.00 -2,045.00 0.00
Apr 2006 Machine

06,/05/2006 Shop Charges csu 3506000746 MCHSHPO4 (714100 0.00 ) 0.00 0.00 178.25
Carolina Fluid

05/31/2006 Components PO 32500014219 714100 0.00) 0.00 532.74 0.00

os/20/z006 [ EGTGTNEE :- 3500014207 [00472535  |714100 0.00| 0.00 p.00| 99150

The employee name is not listed on initial Salary and Wages category, but if you drill
down on the underlined date, the name(s) will be displayed that make up the
expenditure total.

Date Description Source Campus  Other Account Budget Pre- Encumbrance  Expense
Ref Ref Enc

03/24/2008 |0 ool postings |HR 511100 0,00 0.00 000 3,009.48

Click for SPD

05/24/2006 200 ENC 511100 000 0000 -3,099.48 0.00

Encurmbrances ' ' ' ' '

04/20/2008 b o)l postings |HR 511100 0.00 0.00 000 6,198.97

Click for SPD

Pay End Date JPay Group |Name Dept Earnings JFringe

0S/31/2006  |aMB 300048 000 000
M s: | 3,000.48 0.00 0.00

FISCAL YEAR 2006
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CREATING A BUDGET REVISION REQUEST

General Information

It may be necessary during the lifetime of a project to adjust the budget category
allocations or add new monies received for a new subproject.

Navigate to Grants Management Main Menu page.

Project Expense and Budget Report

Budget Revision to Sponsored Project h
Project Status Report

Invaoice History by Fund Click on Budget
00 Days to Expiration Date Revision to Sponsored
Past Term Reports Project

PDPI Lookup

Click Budget Revision to Sponsored Projects.

This page is for sponsored project budget revisions only. State projects (cost sharing
projects) and their fiscal allocations are processed through the Budget Office.

There are many scenarios that warrant a budget revision request, as well as certain
constraints contained within the award contract that may prohibit moving the
allocation between categories. Become familiar with the budget revisions that are
appropriate for your projects.

You are submitting a Budget Revision Request. By submitting this request you
are confirming the following activities have been completed:

Department/Unit Approval:
I confirm that:

1. | have Departmental/Unit authorization to prepare and approve this request
for a new sub-project and/or budget revision.

2. This request for a new sub-project and/or budget revision has been reviewed
and approved by the project director.

3. This request for a new sub-project and/or budget revision complies with all
terms and conditions of the supporting sponsored agreement.

4. This request for a budget revision has been approved by OSP or does not
require OSP approval.

Each Budget Revision Request is reviewed and validated by the Grants and
Contracts project accountant assigned to this project. The Grants and Contract
accountant then enters the data in the General Ledger. Please note there is a three
day turnaround from the time Grants and Contracts receives the request until it is
processed.
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Click Budget Revision to Sponsored Projects; the Budget Revision to Sponsored
Project parameter selection page is displayed.

Setid: |GT
Enter Speedtype for Main Project:

Enter Speedtype for Sub-Project:

Please enter 'new’ for Sub-FProject if Speedtype does not already exist,
[ Submit ] [Clear]

This page was designed to handle a variety of budget revisions. The terminology
used attempts to cover every situation.

Speedtype is the same as PeopleSoft Project ID. Since we refer to awards as both
Funds and Projects it is less confusing to use the term Speedtype.

“Enter Speedtype for Main Project” field is used when you are increasing or
decreasing the budget for ONE project. The Sub-Project field is left blank.

Moving Budget between Cateqories within a Project-Demographics

If you are making a change to one project, enter the Project Id (Speedtype) in the
Main Project Field. The demographic information is displayed under Main Project.
The Budget Revision Request page is displayed.

| _from ] _To

Setid: GT 3506C53

School/Centar/Lab:

Fund:

Project Directar:

Aweard Mo ATM-0513035

Submission Date:  |06/26/2006

Start Date: 09,/15/2005

End Date: 0s/31/2008

Sponsor: MATIONAL SCIENCE FOUMNDATION/GEMNERAL

Name of Project: EFT?ISSS‘EEI'L%N\L %EQFNR(E%IIEAND TRACE GASES IM MEXICO

Moving Budget between Project ID’s in the Same Fund-Demodraphics

When you need to move funds between Project Ids within the same Fund, use
the Enter Speediype for Main Project: field for the Project 1D you are taking

the funds EROM. Use Enter Speediype for Sub-Project: field to enter the
Project ID you are adding the funds TO.
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If you are moving money from one project to another within the same fund, enter
the Project Id (Speedtype) of the project you are taking the money FROM in the
Main Project field. Enter the Project Id of the project you are moving the money TO
in the sub-Project field.

Enter Speedtype for Main Project: |3506C53 — Move money FROM

Enter Speedtype for Sub-Project: 350671 > Move money TO

Demographic information for both projects is displayed.

]

[ Ffom ] 1o

Setid: GT 3506CH3 3506C71

School/CenterfLab

Fund:

Project Director:

Aweard Mo, ATM-0513035 ATM-0513035

Submission Date:  |06/26/2006 06262006

Start Date: 09/15/2005 09/15/2005

End Date: 0g/31/2008 08/31/2008

Sponsor: MATIOMNAL SCIEMCE FOURNDATIOMN/GENERAL MATIOMAL SCIEMCE FOUNDATION/GENERAL

Name of Project: MEASUREMENT OF AERSOLS AND TRACE GASES \MEASUREMEMNT OF AERSOLS AND TRACE GASE
IN MEXICO CITYy OUTFLOW DURINMG MIR... IN MEXICO CITY OUTFLOW DURIMNG MIR...

Adding Allocations to a New Project/Subproject-Demographics

There may be occasions when a granting agency awards an addendum to a
contract. The Fund already exists, but a new project needs to be established. The
Budget Revision Request page can be used to accomplish two activities—request the

new project be established in the Chart of Accounts, and provide the new budget
data.

In this scenario you enter the Prime Project ID in the Enter the Main Project field. In
the Enter the Sub-Project field, type the word “New.”

Enter Speedtype for Main Project: |3506C53

Enter Speedtype for Sub-Project: [new
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] From
Setid: GT 3506C53 SpeedType: (NEW)
School/Center/Lab)| v
Fund: RE590 - RE590 -
Project Director: “
Awward Mo.: ATM-0513035 ATM-0513035
Submission Date:  |06/26/2006 06e/26/2006
Start Date: 09/15/2005
crnmydd, ey )
End Date: 08/31/2008
tmm,fddfyyyy)
Sponsar: NATIOMAL SCIEMCE FOUNDATION/GENERAL NATIOMAL SCIEMCE FOUNDATION/GENERAL
. |MEASUREMENMT OF AERSOLS AMD TRACE GASES IN
Name of Project:  |urvleo CITY OUTFLOW DURING MIR...

The demographic information is displayed for the Prime Project Id. Enter the
demographic information for the new project.

v' Select the School/Center/Lab for the new project.
Select the Prime Project Director/Principle Investigator
Enter the project Start Date.

Enter the project End Date

D N N N

Enter the Name of the Project (title or scope of work)

Data Entry Tips

B Use the drop down boxes to select the value. Enter the first character of the
last name to shorten the list.

B A Budget Revision Request should result in no change to the net funding. In
other words, your debits and credits should total to a net result of zero. An
edit message will appear if your totals do not net to zero.

B Always press TAB after you enter an amount. This triggers the system to
perform the calculations for you. Never use the ENTER key!

B Use the negative sign for credit amounts.

The current budget information is displayed for existing projects.
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Entering the Dollar Amounts-All Types of Budget Revisions

Enter the budget revision amount under the appropriate category.

BUDGET CURREMT INCREASE+ REVISED CURRENT INCREASE+ REVISED
CATEGORY BUDGET| DECREASE- BUDGET| BUDGET] DECREASE- BUDGET]

510 |5al Wage B9560.00 B9560.00

520 |Fringes 2820.00 2820.00 0.00 0.00
530 |D Travel 34450.00 34450.00 0.o0 0.00
535 |F Travel 0.ao 0.ao 0.o0 0.00
540  |Mat Supl 40000.00 40000.00 0.00 0.00
550 |Sub MTDC 25000.00 25000.00 0.00 0.00
535  |Sub M MTDC | |145855.00 14995.00 0.00 0.00
560  |Tuit Rem 14400.00 14400.00 0.o0 0.00
570 |EQ GIT 0.ao 0.ao 0.o0 0.00
580 |EQ NonGT 0.oo 0.oo 0.00 0.00
585 |Sp Oth Mem | |0.00 0.oo 0.00 0.00
590 |Sp Ind g4534.00 g4554.00 0.00 0.00

toracs: | EESRERCH| GEER | ESEEE X [o.00 [o.00 |

If you are decreasing (removing) money, enter a — (negative sign) in front of the
amount. For example: -10,000.00

CATEGORY BUDGET DECREASE- BUDGET BUDGET DECREASE- BUDGET
SalWwage | [69560.00 -10000.00 59560.00 10000.00 10000.00
520 |Fringes 262000 2620.00 0.00 0.00
530 |D Travel 34450.00 34450.00 0.00 0.00
535 |F Travel 0.00 0.00 0.00 0.00
540 |Mat Supl 40000.00 40000.00 0.00 0.00
550 |Sub MTDC | |25000.00 25000.00 0.00 0.00
555 |Sub M MTDC | |14999.00 1499900 0.00 0.00
560 Tuit Rem 14400.00 14400.00 0.00 0.00
570 |Eq GIT 0.00 0.00 0.00 0.00
580 |EqMonGT | |0.00 0.00 0.00 0.00
585 |Sp Oth Mem | [0.00 0.00 0.00 0.00
500 |Sp Ind 54884.00 54834.00 0.00 0.00
5: I2E|B113.DD |I-1DDDD.DD |I275113_DD |[0.00 |[10000.00 |[10000.00 |

The amounts listed in the FROM project (first set of boxes with a negative sign)
and the amounts listed in the TO project (second set of boxes) must net to zero.
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Confirmation, email, and Remarks

Department/Unit Approval:

[ confirm that:

1. I have Departmentalf/Unit authorization to prepare and approve this request for a new sub-project and/for
budget revision.

2. This request for a new sub-project and/or budget revision has been reviewed and approved by the project
director.

3. This request for a new sub-project and/or budget revision complies with all terms and conditions of the
supporting sponsored agreement,

4, This request for a budget revision has been approved by OSP or doegs not require OSP approval,

Mote: The following section must be corpleted to process this request:

I poroved by Title: Diate:
(Departraent OfficerProject Director)

This portion of the Budget Revision Request page confirms you have completed the
appropriate approval activities before entering any budget changes.

Enter the name and title of the Principle Investigator, or other approving official,
who approved the budget changes you are requesting, and the date. (Serves as an
audit trail)

Enter the email addresses of any other individuals (separated by a comma) that
need to be notified that this budget request has been submitted. Be sure to add
your own name if you want an email copy of the request.

E-mail copy (or copies) of this reguest to the following e-mail addressies):

Enter any supporting comments into the remarks section.

Femarks:

Click . (Clear Form deletes all data entry not yet submitted.)
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CHECKING THE CURRENT STATUS OF PROJECTS

Need a high level picture of all of the budgets, expenditures, and available balances
for your projects? Now there is a quick and easy way to gather this information.

Navigate to Grants Management Main Menu page.

Project Expense and Budget Report

Project Status Report

Invoice History by Fund Report

Budget Revision to Sponsored Project Click on Project Status

90 Days to Expiration Date
Past Term Reports
PDPI Lookup

Grants Menu Logout

Click on Project Status Report.

Please enter one or more of the following search criteria:

Setid: IGT
Complete GM Fund Code: IRBEBB
Complete GL Fund Code: I

Partial or complete Project 1D |

Select Project Directar fram list: | j

Project Status: & all Projects © Active © Inactive

Submit | Clearl

Grants Menu Logout

There are three selection options: the Fund, the Project ID (or a portion of the
Project Id and the %), or by the Project Director (Principle Investigator).

To quickly find the PD name, click on the drop down box and click on the first name.
Enter the first character of the PD’s last name. The cursor moves to the first name in
the list whose character matched the character you just entered.
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The Project Status Report is displayed:

Search Criteria: Setid: GT GI Fund: RA399 Project Status: A11 Projects

PROJECT ] FINANCIAL
|:Elf2|]l]? {Accounting Period/Fiscal Year)

[Project 10: 3501356
[Project Titls: MEASUREMENT OF AERSOLS AND TRACE GASES IN MEXICO CITY OUTFLOW DURING MIR...

[Sponser [MATIONAL SCIENCE FOUNDATION/GENERAL  ||Project Start Date [09/15/2005 [Budget Life to Date [ 43,900.85
|GM Fund [Res09 |Project Expiration Date  [08/21/2008 [Pre-encumbrance Life to Date | 0.00
[contract Number  [aTM-0513035 |GT Funded amount [ 42,200.65 [Encumbrance Life to Date [ &,65483
|GTF Project Number | |GT Contract value [ 0.00 [Expense Life to Date [ 35,246.02
|Project Director ) |GT Cost Share Obligation | 0.00 [Free Balance Life to Date [ 0.00

[Effective Status [active [

PROIECT FIMAMNCTAL
|3/2l:ll:l? (Accounting Period/Fiscal Year)

|Project 10: 3506653
[Pruject Title: MEASUREMENT OF AERSOLS AND TRAGE GASES IN MEXICO CITY OUTFLOW DURING MIR...

[Sponsor [NATIONAL SCIENCE FOUNDATION/GENERAL |[Project Start Date [09/15/2005 [Budget Life to Date [455,579.00
|GM Fund [Res00 |Project Expiration Date  [08/21/2008 [Pre-encumbrance Life to Date | 0.00
[contract Number  [aTM-0513035 |GT Funded amount [ 455,579.00 [Encumbrance Life to Date [ 23,435.23
|GTF Project Number | |GT Contract value [ 0.00 [Expense Life to Date [225,686.45

[Proiect Director j |GT Cost Share Obliaation | 0.00 [Free Balance Life to Date [208.457.32

All of the current active projects are listed in Project ID order.

A project is considered “Active” until it is inactivated by the accountant in the Grants
Management system. A Project is inactivated when the project expiration date has
passed, all final transactions have been posted, the final invoice generated and paid,
and all corrections and reconciliations have occurred to the satisfaction of both
Georgia Tech and the sponsoring agency.
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REVIEWING THE INVOICE HISTORY

It may be necessary to check the invoice history for a project to answer a question
from the sponsoring agency. Pertinent invoice information is available.

Navigate to Grants Management Main Menu page.

Project Expense and Budget Report

Project Expense and Budget Report
Budget Revision to Sponsored Project

Project Status Report
Invoice History by Fund

00 Days to Expiration Date
Past Term Reports
PDPI Lookup

Click on Invoice
History by Fund

Grants Menu Logout
Click Invoice History by Fund
Enter the complete Fund Code for a Fiscal Year and Accounting Period,
Setid: IGT
Fund: |F55599 (format: K818+
Submit | Clear |
Grants Menu Logout

Enter the Fund. Click Submit. Results:

Setid: GT

GM Fund: R6599

‘Sponsor: NATIONAL SCIENCE FOUNDATIONf GENERAL

[Fund: R6599
C 0. | Invoice Type|Invoice Date|Invoice Ref. Mo,

|Letter of credit | 09/07/2006

| | | 1] | 10,286.39 | Generated | Letter of Credit Invoices
[ 242411 | 888 | Letter of Credit | 08/23/2006 | 0 [ 1,803.60| Generated |Letter of Credit Invoices
| 242246 | 888  [Letter of Credit | D8/21/2006 | 0 [ 700.58| Generated  |Letter of Credit Invoices
| 2ap432 | 888  [Letter of Credit [ 07/26/2006 | i} [ 11,043.96| Generated  ||Letter of Gredit Invoices
| 2398as | 888 |Letter of Credit | 07/18/2006 | 0 [ 7,708.67|  Generated  |Letter of Gredit Invoices
| 237675 | 888 | Letter of Credit | 06/27/2006 | 0 [ 6,500.82| Generated || Letter of Gredit Invoices
| 237185 | 888  [Letter of Credit | D6/00/2006 | 0 [ 45,671.80| Generated [Letter of Credit Invoices
| 234999 | 888  [Letter of Credit [ 05/25/2006 | i} [ 30,683.87| Generated |Letter of Gredit Invoices
| 234464 | 888  |Letter of Credit | 05/09/2006 | 0 [ 9,479.82| Generated  |Letter of Gredit Invoices
| 234417 | 888 | Letter of Credit | 05/08/2006 | 0 [ 22,605.34| Generated || Letter of Gredit Invoices
[ 232752 | 888  [Letter of Credit | 04/26/2006 | 0 [ 28,705.58| Generated [Letter of Credit Invoices
| 23zo05 | 888 [Letter of credit | 04/06/2006 | i} [ 18,408.60| Generated  ||Letter of Gredit Invoices
| 230277 | 888  |Letter of Credit | 03/27/2006 | 0 [ 8,776.36| Generated  |Letter of Gredit Invoices
[ 220725 [ 888  [Letter of Credit | 03/08/2006 | 0 [ 4.660.35]  Generated  [Letter of Credit Invoices

FISCAL YEAR 2006

INVOICE HISTORY BY FUND - 27




PEOPLESOFT FINANCIALS 8.8: GRANTS MANAGEMENT
90 DAYS TO EXPIRATION REPORT

This report is designed to identify all projects that are within 90 days of the project
expiration date. The report always uses today’s date as the starting point to begin
calculating a 90-day period.

Navigate to Grants Management Main Menu page.

Project Expense and Budget Report

Budget Revision to Sponsored Project

Project Status Report

Invoice History by Fund

90 Days to Expiration Date
Past Term Reports

Expiration Date

Click on 90 Days to

PDPI Lookup

Grants Menu Logout

Click on 90 Days to Expiration Date.

The selection parameter page is displayed.

Please enter one or more of the following search criteria:

Setid: IGT
Complete GM Fund Code: I

Partial or complete Project 10 |

Select Accountant from list: | j

Select Project Director from list: | j
Project Status: & a)l Projects © Active © Inactve

Submit | Clearl

There are several selection options: Fund, Project ID, Accountant (for G&C use),
and Principle Investigator. You can also select Active, Inactive, or All Projects.

Note: The Prime Principle Investigator is always associated with the Fund/Project.
Any other staff members included in the original proposal are entered in the Grants
Management system. If you have added someone new to the project and will want
to run this report by that staff member’'s name, send an email to Grants and
Contracts requesting that person be added to the PDPI list for this Fund/Project.
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Sponsored Projects 90 Days to Expiration Date Date,/Time: 09/19/2006 03:01:33 PM Database: Production User ID: MRZZ27

Please enter one or more of the following search criteria:

Setid: IGT
Complete GM Fund Code: I

Partial or complete Project 10 |

Select Accountant from list: | j

Select Project Diractar from list: m

Project Status: & All Projects € Active € Inactive

Submit | Clearl

Returns the following:

Setid: GT

Project Director: 500918, Huey,Lewis Gregory

NASA/GODDARD S ——
RS100 |10010 [3501340 |SPACE FLT NNGO4GR42G |12/15/2003 (12/14/2006 = Active 0.00
CTR/MD ee

HASA/GODDARD (S ——
RS100 [RS100 |3S06BG4 |SPACE FLT NMNGD4GB42G |12/15/2003 (12/14/2006 |02 Active 74,572.10
CTR/MD

TOTAL = 74,572.10

Project Status: All Projects

Grants Menu Logout
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SPONSORED PROJECTS PAST TERM REPORT

One report that can assist you to successfully close a project is the Sponsored
Projects Past Term report. This report lists all projects whose project expiration date
has passed, but the project has not yet been closed in the Grants Management
system.

Navigate to Grants Management Main Menu page.

Project Expense and Budget Report
Budget Revision to Sponsored Project

Project Status Report

Invoice History by Fund
90 Days to Expiration Date

Past Term Reports

Click on Past Term
Reports

PDPI L ookup

Grants Menu Logout

Click Past Term Reports. The selection parameter page is displayed.

TYEICTITE TIEITTOTTE TIETT TNEETE

Eponsored Projects Past Term Date/Time: 09/19/2006 02:22:29 AM Database: Production User ID: MR227

Please enter one or more of the following search criteria:

Setid: IGT
Complete GM Fund Code: I

Partial or complete Project ID: I

Select Accountant from list: j
Select Project Director from list: ’——;,
Project Status: © All Projects Active Inactive
Submit | Clearl

There are several selection options: Fund, Project ID, Accountant (for G&C use),
or by Principle Investigator. Again, you can also select Active, Inactive, or All
Projects. The report is sorted by Fund / Project ID.

Setid: GT

Project Director: 500918, Huey,Lewis Gregory

Project Status: All Projects

Fund FILJI".u::i

OPP-
R4078 ‘R4D78 ‘3505329 ‘NSF ‘0221002

Cost

‘09,#01,@002 ‘DEI,-’SI,-’EDDE‘ Feimbureable

‘Active

UNIVERSITY OF MEW Cost Plus Mo
RE092 |RAE092 |3506C36 |HAMPSHIRE/DURHAM, |PSUZC174 |03/15/2005 |0S/21/2006 Ees Inactive 0.00
NH
TOTAL = 94.11
Grants Menu Logout
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PDPI LOOKUP

A key feature of the Grants Management application is the ability to select reports
by Project Director / Project Investigator (PDPI) instead of fund or project. The
primary PDPI is entered in the Grants Management System at the time the award is
established. As amendments or subcontracts are awarded the primary PDPI may
change. The new primary PDPI is entered or updated when applicable.

Since most awards involve a number of researchers, it is practical to be able to run
relevant reports such as PEB and Project Status for other team members responsible
for project activities. Grants Management provides this reporting function.

How do | add another PDPI to a project?
How do | delete a PDPI from a project?

How do | change a PDPI for a project?

The accountant for the project can add (or delete) as many PDPI’s as necessary to
the Grants Management system. Send an email to the appropriate accountant,
including the name and project numbers, requesting the PDPI be added or deleted
in Grants Management. The PDPI Lookup page provides a current listing of the
PDPI's associated with a fund or project.

Navigate to Grants Management Main Menu page.

AT IS LIS EELT

arants System Menu Date, Time: 09/19/2006 02:22:37 &M Database: Production User ID: MR227

Project Expense and Budaet Report
Budaet Revision to Sponsored Project
Project Status Report
Invoice History by Fund

90 Days to Expiration Date -
Past Tertm Reports Click on PDPI
PDPI Loakup Lookup

Grants Menu Logout

Click PDPI Lookup.
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PDPI Lookup Date/Time: 09/19/2006 08:29:40 AM Database: Production User ID: MRZ27

Setid: IGT
GM Fund: |r5599

or

Project ID: I

and
Project Status: @ all Projects € Active € Inactive

Please enter either GM fund or Project (or partial Project).

Subrmit | Clearl

Grants Menu Logout

Enter the GM Fund to see the PDPI list for all of the projects in that fund.
Or, enter the Project ID to see a list of PDPI's for that project only.
Click "sumil,

Prime PDFI's are bold.

Fund R6599 A5 T OF & ILS AMD TRACE [ IM MERICO CITY CUTFLOW DURING MIR...
i i T I SEMERAL

[Dept

|Earth & Atmospheric Sciences
|Ci\ti| 2. Environmental Engr
|Ear‘th 2 Atrmospheric Sciences
|Ear‘th 2 Atmospheric Sciences
|Ear‘th 2 Atmospheric Sciences

Prime PDFI's are bold.
Project 3506C53]n
o -

Spons

Name

[sooo1s [Earth & Atmospheric Sciences
[soos14 [Civil & Environmenital Engr
[514620 [Earth & Atmospheric Stiences
[413792 [Earth & Atmospheric Sciences
[4220978 [Earth & atmospheric Sciences

Project 3506C63|:
Sta s

[EMPLID [Name Dept

The official Prime PDPIs are in bold.
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Grants Management Glossary

Account: A unique identifier (Six digits) used in combination with Project to further
identify the type of financial transaction. There are three types of Account codes:

Assets - 1IXXXXX (Cash, Accounts Receivable, Inventory)
Liabilities - 2XXXXX (Accounts Payable, Accrued Liabilities, Deposits)
Fund Balance/Equity - 3XXXXX (Fund Balance)

Revenue - 4XXXXX (Tuition, State Appropriations)

Expenses - 5XXXXX (Personal Services, Fringe Benefits)

Expenses - 6XXXXX (Travel)

Expenses - 7XXXXX (Operating Supplies & Materials)

Expenses - 8XXXXX (Equipment and Capital)

Expenses - 9XXXXX (Other Expenses and Contra)

Note: Expense accounts were previously known as Object Codes.

Project: Term used to identify a cost center or sub-cost center that may be an
office, department, center, or sponsored project. Each project is identified in the
accounting system by a unique set of numbers as required by the BOR Chartfield
that is assigned by the Institute to identify all financial transactions, such as
encumbrances, expenditures, and revenue, related to a specific budget.

Chartfield: The Board of Regents Chart of Accounts is comprised of 5 unique
components. They are:

1. Fund Code

2. Department ID

3. Program Code

4. Project Number (Speedtype)

5. Class

Fund Code: The fund code is used to identify a set of self-balancing accounts
(Assets, Liabilities, reserves, and fund balance for each Unrestricted Fund such as
Resident Instruction, GTRI, EDI, ATDC, CRT, and Auxiliary Services and each
Restricted Fund). Unrestricted Funds are assigned and managed by the Budget
Office. Restricted Funds are established for each Grant, Contract, or other
Sponsored Agreement at the time of receipt by the Office of Grants & Contracts
Accounting or GTRI Accounting as appropriate. Each Restricted Fund Code has a
main Project to account for revenues and expenses, and where appropriate, sub-
projects to separately account for activities funded by the same Grant, Contract or
Sponsored Agreement. This procedure provides for the ability to track all
transactions related to a specific grant regardless of the number of separate
activities or departments involved in the performance of the sponsored activity.
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Department ID: A unique identifier for each campus unit in the organization chart.
Note: The first three digits of the Project number are the same as the Department
ID.
PeopleSoft Project Number (Referred to as Speedtype): A unit of the
Chartfield used to identify all transactions related to a specific cost center or sub-
cost center. It is the only accounting number needed during the data entry
process. There are three sections to this 7 to 9 digit number:
1. First Three Digits: Identifies the department ID.
2. Fourth Digit: High Level Funds source indicator derived from first digit of Class
Code:

0 = Research Consortium (State)

1 = State Funded (Appropriations & Revenues)

2 = State Funded Special Initiatives

3 = Lottery Funds (State)

4 = Departmental Sales and Services

6 = Sponsored
3. Fifth to Ninth Digits: Unique project number

Sub-Project: A unit of the Chartfield used to identify all transactions related to a
specific sub-cost center that is assigned using the same procedures as a Project
Number. Activities accounted for as a Sub-Project are directly related to another
Project (Main Project) and are funded by the same source of funds as the main
Project. The Sub-Project will be assigned the same Fund Code as the Main Project.

Restricted Funds: Represents Gifts, Grants, Contracts, and other Sponsored
Agreements received from external agencies that provide funding for operating
purposes that must be expended for specific activities or purposes. These
agreements may include a variety of restrictions and requirements that are specified
in the individual Terms and Conditions and budgets of the agreements and/or the
funding agency.

Sponsored Budget — The budget for a sponsored project is derived from
sponsored agreement and it is to be administered according to the Terms and
Conditions of the sponsored agreement. The initial funded amount of the sponsored
budget is entered into the Main Project as established in the accounting system.
Subsequent changes to the agreement may be made to recognize changes in the
amount of funding to be provided. In addition, the Sponsored Budgets may be
revised by Unit Financial Managers to establish Sub-Projects to identify and manage
certain activities separately.

Facilities & Administrative (F&A) Costs (Indirect Cost)

Charges to Sponsored Projects are identified as Direct Costs (Salaries and wages,
supplies and services incurred to perform or support the sponsored activities) and
Indirect Costs (now referred to as Facilities and Administrative Costs). Indirect costs
are those that cannot be specifically identified to a sponsored project, but are
required for the overall performance of the sponsored activities. At GIT, the indirect
costs include a share of the Operation and Maintenance of Plant, Depreciation
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and/or User charges for Buildings and Equipment, Sponsored Program
Administrative Expenses and the share of General Administrative Expenses incurred
to support sponsored operations. On an annual basis, the Institute completes F&A
Rate studies to determine an F&A rate that is used to charge sponsored programs
for the appropriate share of these F&A (Indirect) costs. These rate studies are
audited by DCAA and the rates are established by the Office of Naval Research
(ONR). A copy of the schedule of current Resident Instruction rates is attached.

Office of Naval Research (ONR)

The Office of Naval Research (ONR) is the cognizant Federal agency designated as
the Georgia Institute of Technology/Georgia Tech Research Corporation/Georgia
Tech Applied Research Corporation contracting agency. The Atlanta Regional Office
of ONR addresses direct cost agreements and certain contracting activities. Facilities
& Administrative and Fringe Benefits Rate agreement and cost procedures are
considered and approved by the Indirect Cost Division located in Arlington, Virginia.

DCAA

The Defense Contract Audit Agency (DCAA) is the designated audit agency for
Institute federal sponsored agreements. The Atlanta Branch Office, located in
Marietta Georgia, manages audit activities performed at the Institute through a sub-
office located on campus. There are usually five auditors assigned to the sub-office
and they normally perform approximately 30 different audits on direct and indirect
costs and other operating procedures each year.

Floor Check

A Floor Check is one of the types of audits performed by the DCAA audit team on an
annual basis. The purpose of this audit is to determine if our employees understand
the systems and procedures used to charge Salaries and Wages to Sponsored
Projects, and if our employees are performing all of the required procedures. For all
employees except GTRI employees, these procedures are covered by the Plan
Confirmation System as supported by the SPD system. GTRI procedures provide for
the use of timesheets to identify effort charged to sponsored projects.

The Floor Check will consist of an interview by the DCAA auditor who will be
accompanied by a representative of Grants & Contracts Accounting Office.
Information covered during these interviews is described in the Plan Confirmation
System Training video and Reference Manual that is available in each Academic
Department and/or from the Grants & Contracts Accounting Office.

A-21 Compliance

OMB Circular A-21, Cost Principles For Educational Institutions, provides information
concerning the procedures to be used to determine charges to federally sponsored
projects. Where possible, the Institute has incorporated the costing requirements
into the Institute operating procedures, such as the Plan Confirmation System as
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supported by the SPD System. Other specific requirements are covered in the
Grants & Contracts Accounting Office section of the Business & Finance Policies &
Procedures manual.
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